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1. MACHHOPT ®OHJA OINEHOYHBIX CPEJACTB

1.1. ObsacTh NpUMEHEHUA

®onn oneHouHbix cpeactB (DPOC) — HeoTheMieMas dYacThb padoueit
porpamMmbl AUCHUIUIUHBL « MHPOpMalMOHHBIE TEXHOJIOTUWY» U MPeIHa3HAYEH /IS
KOHTPOJII W OIICHKM 00pa3oBaTENbHBIX JOCTHXKEHHM CTYJAEHTOB, OCBOMBIIHMX
MporpaMMy JUCHUILUIMHBI.

1.2. Hean u 3aga4u GOHAA OLIEHOYHBIX CPEACTB
LHenp @OC — yCTaHOBUTb COOTBETCTBHE  YPOBHS  IOJTOTOBKH

oOyuatomerocsi TpeboBanusim @OI'OC BO OakanmaBpuar 1O HampaBICHHUIO
noarotoBku 01.03.01 MaremaTuka, yTBEp>KICHHOIO MNpUKa3oM MUHHCTEpPCTBA
oOpazoBanuss u Hayku Poccuiickoit @Pepepanuu ot 10.01.2018 Ne 8 (c
U3MEHEeHusIMU U jonoiHeHusmMu) u IlpodeccuonanpHpiMu crangaptamMu «O0
YTBEPKACHUHU MPO(PECCHOHAIBHOTO CTaHJApTa», YTBepKIeHHbIMU [Ipukazamu
MuHucrepcTBa TpyAa W couManbHOM 3ammThl Poccuiickoit ®enepauuu «O0
YTBEPKJICHUH MPOPECCUOHAIBHOIO cTaHAapTa» oT 5 aBrycrta 2016 r. Ne 422H; ot
22 centa6ps 2021 r. Ne 6521; ot 20 uronst 2022 1. Ne 4254.

1.3. Ilepeyenb KoMmeTeHUMH, (GOPMHPYEMbIX B Ipolecce OCBOCHUA
OCHOBHOI1 00pa30BaTe/IbHOI POrpaMMBbI
[Ipouiecc  ocBOEHMS IUCLUMIUIMHBI  HampaBlieH Ha (QopMupoBaHHUe

CIcAyronmx KOMHeTeHHI/If/'I N MHIUKATOPOB UX JOCTHUIKCHUA:

Koa no ®I'OC BO ‘ NHaukaTop 10CTHKEHHS

YHuBepcaabHbIe

Ob6menpodeccnoHanbHbIe

OIIK-4.1. 3naeT OCHOBHBIE METOBI U
CpEeICTBa COBPEMEHHBIX
KOMMYHHKAITUOHHBIX TEXHOJIOTHH,
BO3MOXKHOCTH OHJIaiH cepBucoB HTepHET
JUTSL pelIeHus TPo(heCCHOHATTLHBIX 3371a49 B
o0jacTu MaTeMaTHKHU, HHPOPMATUKH U
oOpazoBanus (00paboOTKa TaHHBIX U
paspaboTka MynabTemMenra 00pa3oBaTeIbHbBIX
PECypcoB) C y4€TOM OCHOBHBIX TPEOOBaHMIA
nH(OpMAIIMOHHON 6€30MacHOCTH

OIIK-4 OIIK-4.2. Bnageet cpeacTBamMu
COBPEMEHHBIX KOMMYHUKAIIHOHHBIX
TEXHOJIOTH, HCII0JIb30BATh OHJIANH CEPBUCHI
WNuTepHer ans pemieHus: mpodecCHOHaATbHBIX
3a/1a4 C y4€TOM OCHOBHBIX TpeOOBaHUI
nH(OPMAIIMOHHOW O€30MacCHOCTH

OIIK-4.3. 3HaeT OCHOBHBIE TPUHIIUIIBI
yCTPOICTBAa KOMITBIOTEPA, HA3HAUCHUE
CUCTEMHOT'0 ¥ MPUKIIAAHOTO IPOrPaMMHOTO
obecrnieueHus U pa3doupaeTcsi B 0COOCHHOCTSIX
npuMeneHust 3toro [10 pa3paboTku




MIPOTpamMM.

HKT.

OIIK-4.4. CnocoOeH peraTh 3a/1a44 B
00JIacTH TPEICTaBICHUS U U3MEPECHUS
nH(pOpPMAIIMY C UCTIOJIB30BAHUEM CPEJICTB

1.4. dtanbl ¢opmupoBaHus
YPOBHSI MX cOPMHPOBAHHOCTH

KOMHeTeHHI/Iﬁ n cpeacrea oucHUBaHUA

Jranbl GopMHUPOBaAHUS Kovmnerennun | KoHTpoJIbHO-0LIEHOYHBbIE
KOMIIeTeHIIUii cpeacTBa / cnocod
OllCHUBAHUA
OIIK-4 BremonHenne
Tema 1. OcHOBBI COBPEMEHHBIX .
. MPAKTUYECKUX 3aJaHUM.
UH(OPMAITMOHHBIX TEXHOJIOTHUH. .
YcTHBIN onpoc
Tema 2. AnmapaTtHas yactp | OIIK-4 Brimonnenne
KOMIIBIOTEpA. [Iporpammuoe MIPAKTUYECKUX 3aJaHUM.
o0ecrieyeHne KOMITbIOTepa. Y CTHBIN 0nIpoC
OIIK-4 Brimonnenue
Tema 3. Texnonorun 00paboTKH .
MPAKTUYECKUX 3aJaHUM.
uH(popMauu. .
Y CTHBIN 0nIpoC
OIIK-4 BremonHenne
Tema 4. ba3zoBble TOHATHSA CETEBBIX .
o MPAKTUYECKUX 3a/1aHUH.
TEXHOJIOTUH. .
YcTHBIN onpoc
OIIK-4 KonTtpomsHas pabota
Tekymas arrecranus
IIpoMesKyToOuHasi aTTeCTAIUS OIIK-4 3auér

1.5. Onucanue nokazareseil GopMupoOBaHUs KOMIIETEHIUH

KO}I N HAUMCHOBAHMUEC KO}I N HAUMCHOBaAHHUEC ﬂH}IHKaTOpa JOCTUKCHUSA
KOMIIETCHIINA KOMIICTCHIIUN
OINK-4 3maer:  OCHOBHBIC  METOJIBI W  CPEJCTBA

COBPEMEHHBIX

KOMMYHHKalIMOHHBIX

TEXHOJOTHH, BO3MOKHOCTH OHJIAH CEpPBHCOB
NuTtepHer myisa pemeHus: MpoQecCHOHATBHBIX
3a/1la4 B 00JaCTH MAaTeMAaTHKH, HHPOPMATUKU H
oOpazoBanus (00pabOTKa MaHHBIX M pa3padoTKa
MyJIBTUMEINa O00pa30BaTEIbHBIX PECYpPCOB) C

y4EeTOM OCHOBHBIX TpeOoBaHMit
uH(popmanmoHHoW Oe3omacHOCTH4  OCHOBHBIE
MPUHIUIIBI YCTpOMCTBA KOMIIBIOTEDA,

Ha3HAYEHHWE CHUCTEMHOT0 W  MPUKIATHOTO
porpaMMHOro obecreueHuss U pazbupaercs B
O0COOEHHOCTSIX ~ mpuMeHenuss  storo  [1O
pa3pabOTKH NPOrPaAMM.




Ymeer: p€lIaTh 3a1a44 B obnactu npeACTaBJICHUA
H HU3MCPCHUA I/IH(bOpMaHI/II/I C HCIOJIb30BAHHEM

cpencts UKT.
Buaazaeer: CpeaCTBaMHU COBPEMEHHBIX
KOMMYHHUKAIITMOHHBIX TEXHOJIOTHH,

WCIIOJB30BaTh OHJIAMH cepBUCHl VHTEpHET s
peiieHus: Mpo(ecCHOHATBHBIX 337a4 C Y4€TOM

OCHOBHBIX  TpeOOBaHHM  HHPOPMAIIMOHHOM

0€e301acHOCTH
1.6. Kpurepun oneHMBAHMSA KOMIETEHHMd Ha Pa3HbIX JTamax uXx
(hopmupoBanus
Bun yueOHoM paboTh KonuyecTtBo 6asnos
3 cemecTp

KoHTposibHas pabota 40
BrlloIHEHHE MPAKTHYECKUX padboT 20
KoHTpoabs caMocTosiTenbHON paboThl 20

3ayéT 20

Wroro 3a ceMecTp 100

Bcero 100

HaxkonureanHasa cucremMa oneHuBanug mo 100-0apH0M mkaJie

Yeroipexodali-
JIbHAsl cUcTeMa
OlleHUBAHUS
IK3aMeHa

100-
oaJIbHaA
HIKAJ1a

BykBeHHas mIKaja, COOTBETCTBYHOIIAS
100-0a1n1bHOM IIKAJIE

Cucrema
OLICHUBAHUSA
3ayera

OT1ian4yHOo

90-100

A — OTJINYHO — TEOPETUYECKOE COJIEpIKAHNE
Kypca OCBOEHO IOJIHOCTBIO, 0e3 MpobOesoB;
HE0OX0IMMBbIE TPAKTUUYECKUE HABbIKU PabOThI
C OCBOEHHBIM MaTepHajgoM C(OPMHUPOBAHBI;
BCE MPEyCMOTPEHHbIE MPOrpaMMoi 00ydeHus
y4eOHBbI€ 3aJJaHHS BBITOJIHEHbI, KAUECTBO UX
BBEITTOJIHEHHS OI[EHEHO YMCIIOM OaJIjIoB,
OJIM3KUM K MAKCUMAJIbHOMY

Xopomo

83-89

B — o4eHb XOPOIIO — TEOPETUYECKOE
Coziep:KaHKe Kypca OCBOEHO IMOJIHOCThIO, €3
MpoOesioB; He0OXOUMbIE IPAKTHYECKHE
HABBIKM PabOThI C OCBOCHHBIM MaTepHaIOM B
OCHOBHOM C()OPMHUPOBAHBI; BCE
MpeIyCMOTPEHHBIE TPOTpaMMOil 00yueHus
yaeOHBIE 3aJaHHS BBITIOJTHEHBI, KAYeCTBO
BBIMIOJIHEHUS OOJIBIIMHCTBA U3 HUX OLIEHEHO
4gHrcIoM 0aioB, OJM3KUM K MAKCUMAJIbHOMY

Xopo1o

75-82

C — XOpo11I0 — TEOPETUYECKOE CO/IepIKaHNE
Kypca OCBOCHO IMOJTHOCTBIO; HEKOTOPBIE
MPAKTUYECKHE HABBIKUA PA0OTHI C OCBOCHHBIM
MaTepHraioM C(OPMHPOBAHBI HEJOCTATOYHO;
BCE TIPEyCMOTPEHHBIE MPOTPaMMON
00ydeHus1 yueOHbIC 3a]aHus BHITTOJTHCHBI,
Ka4€CTBO BLIIIOJIHCHUA HU OAHOT'O U3 HUX HEC
OIICHEHO MUHHMMAJIBHBIM YHCIIOM 0aJlIOB,

3auTeHo




HEKOTOPBIC BUII 33JTAHUH BBITOJTHEHBI
C OLIUOKaMU

VY nosieTBo-
pHUTENBHO

63-74

D — y10BIETBOPUTEIIBEHO — TEOPETHUECKOE
CoJIepKaHue JUCIUTIIMHBI OCBOEHO YaCTHYHO,
HO MPoOeITbl HE HOCAT CYIIIECTBEHHOTO
XapakTepa; He0OXOUMbIE MPAKTUYECKUE
HABBIKH pa0OTHI C OCBOCHHBIM MaTEePHAIIOM

B OCHOBHOM C()OPMHUPOBAHBI; OOJBITHHCTBO
IIPEyCMOTPEHHBIX ITPOrPaMMOi 00yUCHHS
y‘-IC6HBIX 3aI[aHI/H>'I BBIIIOJITHEHO, HGKOTOpre

13 BBITIOJHEHHBIX 3aIaHUM, COJICPIKAT
OIINOKHU

VY nosierBo-
pUTEIBHO

50-62

E — nocpecTBEHHO — TeOpeTHYecKoe
COZICpPKaHHE Kypca OCBOCHO YaCTHYHO;
HEKOTOPBIC PAKTUYCCKHE HABBIKU PaOOTHI
He chopMUpPOBAHBI, MHOTHE
HpeIyCMOTPEHHBIC TIPOrPaMMOii 00yUeHHUS
y4eOHbIC 3a/JaHUsl HE BBIIIOJIHEHBI JIN0O
KAueCTBO BBIMOJIIHEHUSI HEKOTOPBIX M3 HUX
OIIEHEHO YHCIIOM 0ajlIOB, OJIM3KUM K
MHHUMAJIbHOMY

Heynosnerso-
PUTEIBHO

21-49

FX — Hey10BIeTBOPUTENBHO —
TEOPETUUECKOE COJIepKaHre Kypca OCBOCHO
JaCTUYHO; HEOOXOIMMBIC TTPAKTUICCKHE
HaBBIKH pabOTHI HE C(HOPMUPOBAHBI;
OOJIBIIMHCTBO MPETYCMOTPEHHBIX
pOrpaMMoil 00ydeHus y4eOHbIX 3aJaHuil
HE BEIIIOJHEHO JIM0O Ka4eCTBO

MX BBITOJIHEHHS OILICHEHO YHMCIIOM OallIioB,
OJTM3KUM K MUHUMAIIEHOMY; TIPH
JOTIOTHUTETIFHON CaMOCTOSITeNIbHOM paboTe
HaJl MaTepPHaJIOM Kypca BO3MOKHO
MOBBIIIEHHE KAUeCTBA BHIMIOJTHEHHS YI€OHBIX
3aJaHui

Heynosnerso-
PUTEIBHO

0-20

F — Hey10B1eTBOPUTENBHO — TEOPETUYECKOE
cofiep’kaHHe Kypca He OCBOCHO;
HE00X0/IMMbIe MPAKTUYECKNE HABBIKU pabOThI
He chopMUPOBAHBI; BCE BHITIOJTHEHHBIC
yueOHbIe 3aJJaHMsl coJiepKaT rpyOble OIMOKH,
JIONIOJTHUTEIbHASL CAMOCTOSATENbHAS PaboTa
HaJl MaTepHajIoM Kypca He IPUBEET

K KaKOMY-JIN0O 3HAYMMOMY TTOBBIIIICHHIO
Ka4yecTBa BBIIOJHEHHs YUEOHBIX 3aJaHUI

He 3aureno




2. KOHTPOJIBHO-OIIEHOYHBIE CPEJACTBA

2.1. OueHoYHBbIE CPEACTBA TEKYLIEr0 KOHTPOJIs (TUIIOBbIE)
Bomnpocsl 1J151 yCTHOr0 onpoca:

BOHpOCLI IJIA TECTOBOI'0 KOHTPOJIsA:

Kakue ¢pyHKINN BBITOTHSET ONEpaliOHHas cucTeMa?

a) oOecneueHre OpraHNU3aLUU U XpaHeHUs (ailyioB

b) moakiIIOYEHHS YCTPOHCTB BBOAA/BBIBOJIA

C) opraHu3anyus oOMeHa JaHHBIMU MEKIY KOMIIBIOTEPOM U Pa3IU4YHBIMU
nepudepuiiHBIMHA YCTPOMCTBAMH

d) opranu3auus Auanora c noJib30BaTesieM, YIIpaBJIeHUs anapaTypoil U pecypcaMu
KOMIIBIOTEPA

Windows Commander npeacTaBisieT coOoii:

a) OIEpPaLMOHHYIO CUCTEMY;

b) nporpammuyto o6onaouxy MS-DOS;

C) mporpammHyIo 000104Ky Windows;

d) penmakTop cnpalToB;

€) MHTEpPIpPETaTop A3bIKa IPOrpaMMUPOBAHUS.

Buneoanantep — 3t1o:

a) mporpamma, pacnpeelsonas pecypchl BUACONaMITH;

b) ycTpoiicTBo, ympasistoliee paboToi rpau4eckoro Jucres;

C) DJIEKTPOHHOE, SHEPro3aBUCUMOE YCTPOMCTBO AJIsl XpaHEHUsI HHPOPMALUU O
rpaguIecKoM U300paKCHHH,

d) aucruieiHBIN poieccop;

€) CcOoCTaBHas yacTb IIpoLEccopa.

Cranpapthbiii uatepdeiic OC Windows He numeer ...

a) paOouee nose, paboune HHCTPYMEHTHI (TaHETH UHCTPYMEHTOB)

b) crpaBOYHOM CUCTEMBI

C) JJIEMEHTHI YIpaBjieHUs (CBEpHYTh, pa3BEPHYThb, CKPHITh U T.1.)

d) cTpoku BBOJA KOMaHIbI

®ain - 370 ...

a) TEKCT, paclieyaTaHHbIN Ha IPUHTEpE

b) mporpamma Win JaHHbBIE HA JUCKE, UMEIOIINE UM U PaCIIUPEHUE

C) mporpamma B ONEPATUBHON MaMSITH

d) enunHMIA U3MepeHHs HHPOpMALUU

Kakoe u3 Ha3BaHHBIX JEHCTBUI MOXKHO ITPOU3BECTHU C apXUBHBIM (haiimom?

a) nepeopmMaTupoBaTh; b) pacmakoBarb;

C) IPOCMOTPETB; d) 3amycTUTh Ha BHINIOJIHEHHUE;
€) OTPENaKTUPOBATh.

OrnepanMoOHHBIC CUCTEMBI BXOJIST B COCTAB:

a) TPUKIATHOTO MPOrPAMMHOTO OOECTICUEHUS;

b) cHCTEeMHOT0 MPOTPAMMHOTO 0OECTICUCHNS,

C) CHCTEMBI yIpaBlieHUsl 0a3aMu TaHHBIX;

d) cucreM mporpaMMHUpPOBAHMS;

€) YHUKaJIbHOTO MPOTPAMMHOT0 00eCIIeUeHHUS.

VYkaxute Hanbosee noiauelii otBeT. Karaor - 370 ...

a) CIenHaTbHOE MECTO Ha JHCKE, B KOTOPOM XpaHSTCS WMeHa (aiiyioB, CBEACHHS O
pasMepe (aiisioB, BpeMEHHU UX MOCIeAHET0 OOHOBIEHUS, aTpHOYTHI (paityioB

b) cmemmambHOe MECTO Ha JHCKE, B KOTOPOM XPAHUTCS CIHCOK TMPOTpamMm
COCTaBJICHHBIX I0JIb30BATEIEM



10.

11.

12.

13.

C) CHeUraJIbHOE MECTO HA JUCKE, B KOTOPOM XPaHATCS IPOrpaMMBbl, PeIHAa3HAYCHHbIE
JUIsl [uaora ¢ nojs3oBaresieM OBM, ynpasineHus annapaTypoi U pecypcaMu
CHUCTEMBI

d) Bce OTBETHI BEpHBI

OTnUYUTENBHBIMU OCOOEHHOCTSMH KOMITBIOTEPHOT'O BUPYCa SIBISIOTCS:

a) 3HAYUTEIBHBIN 00bEM MPOrPaMMHOI0 KOJIa;

b) HE0O0XO0IMMOCTH 3aIlycKa CO CTOPOHBI MOJIb30BATEIs;

C) CIOCOOHOCTH K IMOBBIIIEHUIO IOMEX0YCTOMUNBOCTH ONIEPALIMOHHON CUCTEMBI;

d) nerkocth pacno3HaBaHUs;

€) MaJleHbKH 00BbeM; CIOCOOHOCTh K CaMOCTOSITEIbHOMY 3allyCKy U MHOTOKPaTHOMY
KOIIMPOBAHUIO KOJIa, K CO3JJaHUI0 TOMEX KOPPEKTHOH paboTe KOMIbIOTEpa

ApxuBHBIH (aii npecTaBiseT COO0M:

a) (aily, KOTOPBIM JJOITO HE MOJIH30BAIUCH;

b) aiin, 3amUIIEHHBIN OT KOMUPOBAHUS;

c) ails, cKaThIM ¢ TOMOIIBIO APXUBATOPA;

d) daiin, 3anUIIEHHBIN OT HECAHKLIIMOHUPOBAHHOTO JIOCTYIIA,

e) (ails, 3apakeHHbII KOMIIBIOTEPHBIM BUPYCOM.

VkaxuTe nepeyeHb yCTPONUCTB, BXOASIIUX B COCTaB IIpoLieccopa:

a) ollepaTUBHOE 3alIOMHHAIOIIEE YCTPOUCTBO, IPUHTED;

b) KdPII-MaMATh, BUIEONAMATE,

c) ckanep, [13V;

d) apudmMeTuko-I0ruuecKoe yCTpoHCTBO, yCTPOWCTBO YIIPaBICHNUS;

€) JHUCIUICHHBIN IPOLIECCop, BUACOAAANTED.

DalIoBbIl BUPYC:

a) TOpa)kaeT 3arpy304HbIE CEKTOPa JUCKOB;

b) Bcerna u3MeHseT KOJ 3apaxaemoro ¢aiia;

C) Bceraa MeHsieT JUIHHY (aiina;

d) Bcerma mensieT Havaino (Qaiina;

€) BCerja MeHsIeT HaJyaJlo U JUIMHY Qailna.

Bribepute M3 MPEINIOKEHHOTO CIHCKAa OCHOBHBIE TPYIIBI TMAaKETOB MNPUKIAJTHBIX

nporpaMm (MOJ4YEpPKHYTH):

TexcToBrie PEOAAKTOPEI, apXUBATOPHI, 0a3nl JaHHBIX, TCKCTOBLIC IPOUCCCOPLI, YTUIINTHI,

CUCTEMbI HCKYCCTBCHHOI'O HHTCIJICKTA, DJICKTPOHHBIC Ta6J'II/II_U>I, rpaq)nquKI/Ie IaKCThI,
AHTHUBUPYCBI, A3BIKH IPOTpAMMUPOBAHUA.

14.

BeiGepute U3 criucka Te 3a7jaHus, KOTOpbIe PELIaoTCs C MOMOIIbIO CEPBUCHBIX
nporpamm (MOJ4YEPKHYTH):

OO0cmyuBaHHe TUCKOB, 3aITyCK MPOTrpamMM Ha BBITIOJHEHUE, JUATHOCTHKA pab0TOCIIOCOOHOCTH

KOMITbIOTEPA, PEJaKTHPOBAHUE TEKCTa, pa3padoTKa MporpaMM, apXUBallus JaHHBIX, 3alIUTa OT
BHUPYCOB.

15.

16.

17.

[TporpammHuoe obecnieueHue —

Macke ??7P*.A?? cooTrBeTcTBYET (haiin:

a) ppepsi.abc;

b) pedgy.arj;

c) pepper.arj;

d) pepsi.al;

e) fanta.doc.

Jliis mpoBepky 4ero npeaHasHayeHa nporpamma [Iposepka aucka (OAYEpKHYTD):

HaJIM4YKe TOBPEKCHHBIX 00JIacTel AUCKaA, HATMYKE BUPYCOB, HAIWYHME MOBPEXICHHBIX (haillioB

Y TIAToK, Hanuaue opdorpaduuecknx OmmOOK B TEKCTOBBIX (haiiyiaX IUCKa, COCTOSTHUE JHCKA.



18.

Kakas mporpamma ucHoib3yeTcst JUisi yMeHbIleHUs ¢parMeHTanuu aucka? Onuimre
QITOPUTM BBITIOJHEHUSA AepparMeHTaluu 1ucKa?

19.

20.

3apakeHHe KOMIIBIOTEPHBIMU BUPYCAMU MOYKET MPOU30UTH B IIPOLIECCE ...
a) paboTsl ¢ aittamu

b) dopMaTupoOBaHUS JUCKETHI

C) BBIKJIIOUEHUSI KOMIIBIOTEPA

d) mewaTtu Ha mpuHTEpE

HazoBuTte n3BecTHBIC TPOrpaMMbl OOPHOBI ¢ BUpycaMu (HE MEHBIIE 5):

21

. Onummmre AJITOPUTM CO3AaHNA CaMOPACIIaKOBBIBAIOLICTOCS apXHBa

22.

HazoBure HMCHA, KaKHC Yallc BCCro Aar0T IporpaMmamM WHCTAJIIALIUU

23.

HazoBute CHOCO6BI, KOTOPBIC HCIIOJIB3YIOTCA JJIA KOPPCKTHOT'O yYAaJIeHHUud
HCHUCIIOJIB30BAHHBIX ITPOrpaMM:

24.

25.

26.

27.

28.

Bo Bpemst HCIIONIHEHUS IPUKIIaHAs TIpOrpaMMa XPaHUTCS:

a) B BHACONAMSITH,;

b) B mporeccope;

C) B ONEPATUBHOMW MMAMSTH;

d) BII3Y;

€) Ha KECTKOM JHCKE.

OTnu4uTeNbHBIMA 0COOEHHOCTSIMH KOMIIBIOTEPHOT'O BUPYCA SBISIOTCS:

a) 3HAYUTEIbHBIA 00BEM MPOrPaMMHOTO KOJa;

b) HE0OXOIMMOCTb 3aIlycKa cO CTOPOHBI M10JIb30BaTEI;

C) CrIOCOOHOCTbH K MOBBIIIEHUIO TOMEX0YCTOMYNBOCTH ONIEPALIMOHHON CUCTEMBI;

d) nerkocth pacrno3HaBaHUS;

€) MaJleHbKH 00beM; CIOCOOHOCTh K CaMOCTOSITEIbHOMY 3aIlyCKy U MHOTOKpPaTHOMY
KOIHMPOBAHUIO KO/, K CO3JJaHHIO0 TOMEX KOPPEKTHOM paboTe KOMIbIOTEpa.

['padmyeckum pegakTopoM Ha3bIBaeTCs Mporpamma, npeAHasHaYeHHas s ...

a) co3aaHus rpaduueckoro oOpasa TekcTa

b) penakTupoBaHMs BHJa U HauepTaHus mpudra

c) paboThI ¢ rpaduUEecKUM H300paKEHUEM

d) mocrtpoeHus auarpamMm

[Tporpammel o6cnyxuBanus yctpoiicts 9BM Ha3zbiBaroTCs:

a) 3arpy3urKamy; b) npaiiBepamuy;

C) TpaHCIATOpaMHu; d) kommuIsITOpamu;
€) MHTEePIIPETaTOPaMH.

MaructpaibHO-MOLYJIbHBIM NPUHLIMII apPXUTEKTYpPhl COBPEMEHHBIX IEPCOHAIBHBIX

KOMIIBIOTEPOB TOJApPAa3yMEBaeT TaKyl0 JIOTMUECKYI0 OpraHU3allMi0 €ro armapaTHbIX

KOMIIOHEHT, IIPA KOTOPOM:

a) KaXKJ0€ YCTPOMCTBO CBSI3BIBACTCA C APYTUMU HAIIPSMYIO;

b) Bce OHHU CBS3BIBAIOTCS JPYI C OPYrOM dYepe3 Marucrpaib, BKIIOYAIOIIYIO B cels
IIMHBI JAaHHBIX, aJIpeca U yIpaBJICHUS;

C) KaXJ0€ YCTPOMCTBO CBS3bIBA€TCS C APYTMMH HaIpsIMYIO, a TaKXe 4epe3 OJHY
LEHTPAJIbHYIO MarucTpab;



d) ycrpoiicTBa CBS3BIBAIOTCA JAPYr C JPYIrOM B OMNPEACICHHOW (UKCHPOBAHHOU
MOCJIE0BATEILHOCTH (KOJIBIIOM);

€) CBSI3b YCTPOMCTB JIPYT C APYTOM OCYIIECTBIISIETCS YEPE3 LEHTPAIbHBINA MPOIECCOP, K
KOTOPOMY OHH BCE€ MOJIKJIFOUAIOTCSI.

29. Ykaxkure rnepeyeHb yCTPOMCTB, BXOIALIMX B COCTAB IIPOLECCOpa:
a) ONepaTUBHOE 3alIOMUHAIOIIEE YCTPOIMCTBO, PUHTED;
b) KdPII-maMATh, BUIEOIAMSATD,
c) ckanep, [13V;
d) apudMeTHKo-I0THYECKOe YCTPONCTBO, YCTPOMCTBO YIIPABICHUS;
€) JUCIUICHHBIN Impolieccop, BUACOaaanTep.
30. Ha3oBute npaBWIbHYIO 3allUCh UMEHH KaTaJora:
a) SIGMA.TXT; b) SIGMA11_ITOG?;
¢) suitimator_1%; d) SIGMA.
31. Jlana uepapxudeckas ¢aitnoBas cuctema. 3auIluTe MOJTHbIE UMeHa (DaiiioB.
MG
Tﬁ[ﬂuxwenm}
L) [Coumnenmg]
A
[l‘J[‘DUTU] Jiutepatypa.doc
I Itpmyrep.bmp
Koz rep.bmp
32. Beibepure U3 MOPEIJIOKEHHOTO CHUCKAa (TIOJUEPKHUTE) BO3MOXKHOCTH, KOTOpPbIE

MpeaocTaBisAeT TeKCToBbIN pegakTop WordPad:

CO3/IaHUe U PEJaKTHPOBAHUE TEKCTOB, (hopMaTHpoBaHue ab3ales, Co31aHNe TaOJIHII, BCTABKa
B TEKCT OOBEKTOB APYruxX IMporpamm, (popMaTHpOBaHHE IHCKOB, CO3/IaHHE PHUCYHKOB,
dopmaTupoBaHHEe CHMBOJOB, CJIOXHOE O(QOpPMIICHHE CTpaHHIBI, (OpMaTHPOBAHUE
CTpaHMUIIBI, I1€YaTh JTOKYMEHTA.

33.

34.

35.

36.

37.

KakoBo Hanbosiee pacpocTpaHeHHOE PaCIIUPEHUE B UMEHH TEKCTOBBIX (hailyioB?
a)*. TXT,; b)*.COM

a) c)*.BMP d)*.EXE

Tekymuii Katajor - 3T0 KaTajor ...

a) B KOTOPOM XPaHSTCS BCE IIPOrpaMMBbl OITEPaliMOHHOW CHCTEMBI

b) 00beM KOTOPOTO U3MEHSIETCS P padoTe KOMIbIOTEpa

C) € KOTOpPbIM paOoTaeT UK paboTaj MMoJib30BaTeNb Ha JAHHOM JIHCKe

d) B KOTOpOM HaxozAsTCs (ailibl, CO3AaHHbIE MOIb30BATEIEM

Kak npoucxonut 3apakeHne "Mo4ToBbIM" BUPyCOM?

a) TIpH OTKPBITUH 3apaXe€HHOTO (aiia, MPUCIAHHOTO C MTUCHMOM TI0 e-mail
b) mnpu NOAKIIOYEHUH K TOYTOBOMY CEPBEPY

C) Mpu NOJKIIOYEHUH K web-cepBepy, 3apa)keHHOMY "TIOYTOBBIM" BUPYCOM
d) mpu mosyyeHHH ¢ MUCHMOM, MPUCIAHHOM IO e-mail, 3apakeHHoro Qaiina
3aman monHbi myth K (Qaitty C:\DOC\PROBA.BMP KakoBo pacmmpenue daiina,
OIIpEACISAIONIEE €T0 TUIT?

a) PROBA.BMP

b) BMP

c) DOC\PROBA.BMP

d) C:\DOC\PROBA.BMP

Kaxkne mporpammel He OTHOCSTCSI K aHTUBUPYCHBIM?

a) Tporpammbl-paru

b) nporpammbl CKaHUPOBAHUS

C) NPOTrpaMMBbI-PEBU30PbI

d) mporpamMmbI-AETEKTOPHI



42.
43.

38. 3aman momsb yTh K (aitiry C:\DOC\PROBA.TXT KakoBo ums katayiora, B KOTOpOM
Haxoautcs (aiin? ...

a) TXT b) C:\DOC\PROBA.TXT

¢) PROBA.TXT d) DOC

39. Yrto Takoe apXuBalUsl TaHHBIX?
40. Onumure anropuTM 3alUCH JaHHBIX Ha KOMIAKT JUCK CPEACTBAMU OIEpallMOHHON
cucrembl Windows.
41. Han monubid myTh K ¢ainy C:\arhivinc\Norton.txt ®@aiin Norton.txt HAXOAUTCS B TAIKE:
Kakwue ectb mporpammsl Jutst apxuBauu (Haisios?
HasznaueHnne aHTUBUPYCHBIX ITPOTPAMM M0/1 HA3BaHUEM “‘IETEKTOPHI
a) OOHapyXEHHE U YHUUYTOKEHHE BUPYCOB;
b) KOHTPOJIb BOZMOXKHBIX ITyTE€H pacnpoCTpaHEHHs] KOMIIbIOTEPHBIX BUPYCOB;
c) “mzneueHue” 3apakeHHbBIX (HANIIOB;
d) oOHapyxeHHe KOMIBIOTEPHBIX BUPYCOB; (ITPaBHII)
€) YHUYTOXXEHME 3apaKeHHbIX (PailioB.

MakcumanbHbiid 6amt — 30: 43 Bompoca o 0,7 Gaia 3a KakIbli.
Bapuanr 1

1. Ha nucre @upma Koncynvm BBIIOIHUTH CIEAYIOIINE BHIYUCICHUS

a) JlozkHocTHO# okaan (pyo) (okl): mavampHUK oTaena — 15000 py6; aymurop — 14000

py0; koHCynbTaHT — 1200 pyo0;

6) Ctax padoThl B Opranuzanui (B rojaax);

B) pasmep HanbaBku 3a BjajieHHe MHOCTPAaHHBIM A3BIKOM (pyO) B pa3zmepe 25 % *okl npu

YCIIOBUY BJIaJIEHUSI THOCTPAHHBIM SI3bIKOM;

r)noge K BbInIaTe Kak CcyMMy JOJDKHOCTHOTO OKJIaja M HaJ0aBKU 3a BIIAJCHUE

MHOCTPaHHBIM SI3bIKOM;

1) cpeqiHee, MaKCUMalbHOE, MUHUMAJIbHOE 3HAYeHME AJIS MOJIel, KOTOpble 0003HAYEeHbI X

e) Beero no nosto K Beimare.

2. CoxpaHUTb HM3MEHEHHUs B paboueil kHure Moay/ab2_¢amMuimsa.xls B cBoeil IMYHOMN
nanke.

3. IloctpouTh rucTOrpaMMy € HaKoIUIeHHMe 1o croinbuaMm Haobaska 3a 6nadenue
UHOCMPAHHBIM A36IKOM U [{ONIXICHOCMHOU OK1A0 HA CYIIECTBYIOLIEM JIHCTE.

4. Cxonumposath auct Qupma Koncynom 5 pa3. HoBbiM nuctam paboudeil KHUTH IPUCBOUTH
umena: Copmupoexa 1, Aemogunemp 1, Aemoghunemp 2, Pacwupenmusviii gunbmp,
Hmozu.

5. Ha mucre Copmuposxka [ ynanuth w3 TaOMWIBI TMOCieaHHE 4 CTpOKU. BrimonHute
COPTHPOBKY JaHHBIX NO Bo3pactanuio mno noiro K Beiminare B Tabnuue Pupma
«KoHcyabTy».

6. Ha nucre Aémogunvmp 1 ynanuth U3 TabIUIBI OCHeTHUE 4 CTPOKU M OTOOPA3UTh ABYX
COTPYJIHUKOB, UMEIOIINX HAHOOJIBIINI CTaX paboThl B pupMe.

7. Ha mucre Asmoguremp 2 ynanuth U3 TaONMLBI MOCIEAHUE 4 CTPOKHM U OTOOpasUTh
ayIUTOpOB, padboTtarommx Menee 10 ner.

8. Ha mmcre Pacwupennviii ¢ounomp ynanuTh U3 TaONULBI TOCHEIHUE 4 CTPOKU U HAUTH
KOHCYJIbTAHTOB WJIM JIMI[, BJIAJCIOUIMX HMHOCTPAaHHBIM S3bIKOM. Pe3ynbTaThl 0oTOOpa
MIOMECHTD B OTJENIbHYI0 Tabmuiy «Tadauua pe3yabTaToBy.

9. Ha nucre Amoeu ynanuth u3 TabauIsl nocieasue 4 cTpoku U ¢hopMUpOBaTh UTOTOBYIO
TaOJIMILY, KOTOpast BEIYMCIIIET CYMMY BCEX BBIIJIAT MO OT/EINIAM.

10. Coxpanuth U3MEHEHHS B pabodeii KHUre MoayJab2 _¢amuius.xls B cBoeii TUYHOM mamnke
Y C/IaTh Ha IPOBEPKY.



Bapmuanr 2

1.

Ha nucre @upma Apexc BHIIOTHUTD CIEAYIOIIUE BEIUYUCICHUS

a) MomxkHocTHoM okiaajg (py0) (okl): nawansHuk otmena — 16000 py06; aymurop — 12000
py0; koHcynbTaHT — 13000 pyo;

0) Bo3pacT (B royax);

B) pasmep Hanb6aBkm 3a Buaaaenune IIK (py0) B pasmepe S%*okl mpu ycrmosum, ecinu
cotpynuuk I1K;

r) nojie Beero kak cymMmmy JI0JDKHOCTHOTO OKJIa/1a M Haj0aBku 3a BiaaeHue [1K;

1) cpeiHee, MaKCUMallbHOE, MUHUMAJIbHOE 3Ha4YeHHe U1 MoJei, KoTopble 0003HAaYEeHbl X

e) Uroro no nosto Beero.

2.

10.

CoxpaHuTh W3MEHEHHsI B paboueld KHHTe MOAYJb2 (pamuiusi.xls B cBoel IMYHOU
Hanke.

[Toctpouts rpaguk, KOTOpPbI O0TOOpa)kaeT BO3pacT Ka)kI0ro COTpyAHHKAa Ha pabodyem
mucte @upma Apexc.

CxomnupoBath et @upma Apexc 5 pa3. HoBeiM nucram pabodeil KHUTH TPUCBOUTH
umena: Copmuposka 1, Asmogunemp 1, Asmoguremp 2, Pacwupennvii ¢hunomp,
Hmozu.

Ha mucre Copmuposxa 1 ynanuTe w3 Tabiuubl mnocieaHue 4 cTpokd. BeimonHute
COPTUPOBKY JaHHBIX 10 yobiBanuto 1o nono ®UO B tabnuiie ®upma «KoHCyabT».

Ha nmucre Agmogunvmp 1 ynanuts 3 Tabauibl TOCIEAHUE 4 CTPOKH B OTOOPA3UTh TPeX
CaMBbIX CTApIIUX MO BO3PACTY COTPYIHUKOB (DUPMBI.

Ha mucre Asmoghunemp 2 ynanmute w3 TaOJIUIBI TOCTEAHUE 4 CTPOKH U OTOOPa3UTh
3KOHOMHUCTOB Mousioxe 30 ser.

Ha mucre Pacwupennwiii punemp ynanith U3 TaOIHIBI MOCIEIHUE 4 CTPOKH W HAWUTH
MEHE/KEpPOB WM Jull, oOmas 3apaboTHas T1uiata KOTOpbix Menbmie 1400 rpH..
PesynbraTel oTO0pa moMecuTsb B oTAenbHYI0 Tabuny « Tadauina pe3yabTaToBy.

Ha nmucre Mmooy ynanuth u3 Tabnuibl nociaeanue 4 CTpoku u copMUpOBATH UTOTOBYIO
TabJIMIly, KOTOpasi BEIUMCIISIET CYMMY BCEX BBIILJIAT 110 OT/EJIaM.

CoxpaHuUTh U3MEHEHUs B pabouell KHUre MOAYJIb2_(pamuins.xls B cBoel TMUHON Narnke
U C/IaTh Ha MPOBEPKY.

2.2. OueHoOYHBbIE CPEICTBA IJIsl IPOMEKYTOYHOM aTTecTanum (3a4€T)

Bomnpocs! AJ1s1 TOATOTOBKY K 324€Ty 10 Y4eOHOM IUCHUIINHE

«AHpopManOHHBIE TEXHOJIOT U
1. Yt1o Takoe MS WORD?
2. Kak 3anyctute MS WORD?
3. 13 xakux 371€MeHTOB cocToUT 0KkHO MS WORD?
4. Kak 3akpbiT OkHO MS WORD?
5. Kakoe ctannapTHOE Ha3BaHUE UMEET OKHO JOKyMEHTA?
6. Kakoii cranmapTHBIN BUJT UMEET TEKCTOBBIN Kypcop?
7. Kakx MUHUMH3UPOBATh OKHO JOKYMEHTa?
8. Kakum 06pa3oM MOKHO OTKa3aTbCs OT TOJIBKO YTO BHECEHHBIX U3MEHEHH?
9. Kak 0T00pa3uTh (CKpbITh) HaHEIH HHCTPYMEHTOB?
10. Kakwue cymecTByOT crmocoObl 0TOOpakeHHS JOKYMEHTA Ha dKpaHe?
11. Kak co3nate HOBBIN ab3a1] B TEKCTOBOM JIOKyMeHTE?
12.  Kakue CymecTByrOT ITaHEIN HHCTPYMEHTOB?
13. Kaxkoe Ha3HaueHUE MaCIITAOHBIX THHEEK?
14.  Kak 3akpbITh 0OKHO MS WORD?
15. Kak co3agaTh HOBBI TEKCTOBBIA JOKYMEHT?
16. Kak OTKpBITh JOKYMEHT, YK€ COXpaHEHHBIHN paHee?
17. Kaxk coxpaHHUTb CO3AaHHBIN TOKYMEHT Ha IUCKe?
18. Kak u kakue nmapameTpbl MOKHO YCTAaHOBUTH ISl CTPAHULIbI?
19. Kak onpenenuts KOJIUYECTBO CIIOB, CHMBOJIOB, a03a1leB B JOKYMEHTE?



20. Kak Bergenuts ad3am?

21. Kak BplIenUTh NpeanoKeHue?

22. Kak nepemecTuth )parMeHT TeKCTa?

23. Kak ckonupoBaTh (parMeHT B 3aJJaHHOE MECTO TEKCTa?

24. Kak oTMEHUTb HEBEpPHOE JACHCTBHUE?

25. Kak BbIIETUTH BECh TEKCT?

26. Kak npousBectu BelpaBHUBaHKE ()parMeHTa TEKCTa OTHOCUTEIBHO CTPAHUIIBI?

27. Kak ynanuth pparmMeHT u3 tekcra?

28. Kakas pa3Huia Mexay KOMHUpPOBaHUEM, [TEPEMEILIEHUEM, TEPETACKIBAaHUEM?

29. Kak 3aMeHuTh parMeHT TeKcTa BO BCEM JIOKyMeHTe?

30. Kakum 006pazom npoBepHUTh NPAaBUIBHOCTh HAOPAHHOTO TeKCTa?

31. Kak u3aMeHuTh pa3Mep CUMBOJIOB B OJTHOM CJIOBE?

32. Kakue cymecTtByroT 3QQeKTsl anuManuu mpugra?

33. Kakum o6pazoM (pparMeHT TeKCTa 3aJIUTh IBETHBIM ()OHOM?

34. Kak 3agatp B ab3a1ie >kupHbIi mpudt?

35. Kakumu KHOMKaMU MOJIB3YIOTCS sl yMeHbleHus (yBenudeHus) orctymna? [pu
paboTe ¢ YeM 3TO UCTONb3yeTcs?

36. Uro Takoe OyKBHIIA, KaK €10 BOCIIOIbH30BATHCS?

37. Yro Takoe MapKUPOBAaHHBIN CIIUCOK?

38. Kak u3aMeHuTh MEKCUMBOJIbHBIM UHTEPBAJ B CJI0BE?

39. Kak ycTaHOBUTBH OTCTYII EPBOM CTPOKH ab3alria Ha ONPECIICHHOE PACCTOSHHUE?

40. Kakum 00pa3oM MOKHO U3MEHUThH MEXIyCTPOUHBIM HHTEPBA B OTJEIHHOM
ab3ane?

41. Kak ObICTpO HAWTH BCE BXOXKICHUS ONPEICICHHOTO CJIOBA B TEKCT?

42. KakuMm o0pa3oM MOXKHO HOJHATH (OIYCTUThH) CUMBOJ (CJI0BO) OTHOCUTENBHO
6a3oBoii TuHUKA?

43. Kak u3MeHHUTh HHTEPBAI MEXIy ab3anaMu?

44. Kak co3aaTb HyMEpOBaHHBINA CIIUCOK?

45. Kaxk nu3mMeHuTs 11BET CUMBOJIa?

46. KakuM 00pa3oM MOKHO U3MEHUTh 3HAYOK MapKepa IMpH MCII0JIb30BaHUU
MapKUpPOBAaHHOTO crucKa?

47. KakuM o0pa3oM HCIIPaBUTh HEBEPHO HAOpaHHBIA CUMBOJ B TEKCTE?

48. Kak coxpaHHUTb CO3JJaHHBIN TOKYMEHT?

49. UYewm oTiIMUaEeTCSI MHOTOYPOBHEBBIN CIIMCOK OT MAapKUPOBAHHOTO WJIN
HYMEPOBAHHOI'O CITUCKOB?

50. Kakum 06pazoM MOKHO TOCMOTPETh, Kak OYAET BBIVIAAETh JOKYMEHT IpU
pacrieuaTtke?

51. Kak pa30uTh TEKCT Ha JBE KOJIOHKHU?

52. Kak BCTaBUTh B TEKCT IpuMedaHue?

53. Kakue naHHbIe MOXKHO aBTOMAaTUYECKH BCTABJIATh B KOJTOHTUTY?

54. Yro Takoe 3aknanka?

55. Kak uzmeHuTh opmMat HyMepauu CTpaHuI?

56. Kaxum o0pa3oM MOKHO MEPENTH OT BEPXHETr0 KOJIOHTUTYIIA K HIXKHEMY (WIIH
Hao00poT)?

57. Kak BCTaBUTh B TEKCT CHOCKY?

58. Kakwue cymecTByroT Buapl CHOCOK? B uem paznnuue?

59. Kak pa3outs ¢pparMeHT TeKCTa Ha TPU KOJTOHKHU?

60. Kak ycTaHOBUTH pa3TUYHbIE KOJTOHTUTYIBI JUISI TUTYJIBHON CTPaHUIIBI U
MOCHEAYOIUX ?

61. I'nme BHOCUTCS aBTOp TIOKyMeHTa?

62. Kak BCTaBUTH KOJIOHTUTYJ?

63. Kak ocymiecTBUTh nepexo MeX1y 3aKjiaJIkaMu B TeKcTe?

64. Kaxum 00pa3oM yCTaHOBUTH Pa3IMYHbIEC TApaMETPhI JJIs1 HECKOJIBKUX CTPaHUIL
OJIHOTO U TOTO )K€ JOKyMEHTa?

65. Kak pa30ouTh TOKYMEHT Ha pa3enbl?



66.
67.
68.
69.
70.
71.
72.
73.
74.
75.
76.
77.
78.
79.
80.
81.
82.
83.
00BEKTOB?
84.
85.
86.
87.
88.
89.
90.
91.
92.
93.
94,
95.
96.
97.
98.
99.

100.
101.
102.
103.
104.
105.
106.
107.
108.
109.
110.
111.
112.

Kaxk BcTaBUTH HymMEpaluio CTpaHuIl?

Kak co3nats B HOBOM pa3jienie KOJIOHTHUTYII, TAKOH e, KaK B IPEIbIIyIIeM?
Jnst yero npenHa3zHavyeHa naHeab MHCTPYMEHTOB Pucoganue?

Kakue 00beKThI MOTYT OBITh B TOKYMEHTE?

Yro takoe 00bekT WordArt?

Kakue neiicTBUSI MOKHO MTPOU3BOAUTH C TpadUuecKUMHU 0ObeKTaMu?

Kakue cymecTByroT ciocoObl 00TeKaHus rpaduIecKux 00BEKTOB TEKCTOM?
UTO MOKHO BCTaBUTh B JOKYMEHT KOMaH10i Bcmasumuy?

Kaxkue neiicTBUsS MOXHO IMPOU3BOIUTH C aBTOGUTYpaMu?

Kakum 06pa3oM MOKHO Mpou3BecTH GopMaTUPOBAHUE HAITUCHU?

Kak nzobpaskeHue sKpaHa MepeHecTd B TEKCT B BHJIE rpaduyeckoro oobekra?
Kak BctaButh kapTuHKy u3 raiepee u koyekuuu ClipGallary?

Kak n3MeHuTs pasmepsl 00beKTa?

Kaxk o0BecTH cTpaHuily XyA0KeCTBEHHOW paMKOii?

Kak co3ngare annManuoHHsIi 3G QexT co mpuprom?

Yro Takoe aBTOPUTYpHI?

Kaxk BcTaBUTH HAAMKCH?

Kakum 006pa3oM uzMeHseTcst HopsSA0K B3aUMHOTO PACIIOIOKEHUS TpapuuecKux

Kakue Tunbl TMHUNA €CTh B UHCTPYMEHTE pUcoBaHus Jlunuu?

Kakwue ectb mapameTpsl HACTPOHKH TpapuuecKuX 00BEKTOB (M300paxeHus)?
Kakue cymecTByoT KaTeropuu aBTopuryp?

Kak BbienuTh rpaduaeckuii 00beKT, yAaauTh?

Kak u3meHuTh crnoco0 o0TeKkanusi 00beKTa TEKCTOM?

Kak n3meHuTs crnoco0 3anuBKu aBTO(PUTYPHI?

Kak ucnipaButhb TekcT B 00bekTe WordArt?

Kakum 006pa3oM MOKHO NpuAaTh 0ObEMHBIN BUJL O0BEKTY?

Kak 3arpy3uth puCyHOK B BUJI€ 3aJIMBKH aBTOQUTYPHI?

Uro Takoe Tabinna’?

Kak BcTaBUTH CTpOKY B TaOnuiy?

Kak 3ameHuTh LIpU(T TEKCTa B OTJEIBHON SUeiKe?

Kakum 06pa3om MOKHO nepeMeriarhes o radnuue?

Kak no6aButh Tabnuiy B TeKCT?

Kak ynopsiouuTh CTpOKHM B TaOJIUIIE 110 HEKOTOPOMY IPU3HAKY?

Kak o0benuHuTh siueiiku B TaOIUIE B OHY?

Kak u3MEeHUTh pacrosoKEeHUE TPAHULL TUEEK?

Kak co3naTh Tabnuily MeTo10M ipeoOpa3oBaHus TEKCTa B TAOIUITY?
Kax BBIpOBHSATH JaHHBIE B AUEHKE?

KakoBo Ha3zHauenue nanenu 7abauyst u epanuysl?

MO>KHO JT1 BCTaBJIATh PUCYHKHU B STUEHKU TaOIHIIBI?

W3 kakux 371€MEHTOB COCTOMUT Tabiua?

Yro Takoe 3aKyajka, €€ Ha3HauUeHUe?

Kak coznate Tabnuiy ¢ moMomnipto KoMauasl Hapucosams mabnuyy?
Kak n3MeHuTh HmMpuHy cTosibna (Bce crnocoobr)?

Kakue ocHOBHBIE QYHKIIMM MOXHO UCIIOJIB30BaTh Ipu pacuerax B Word?
Kakue crioco6s! mpeoOpa3oBaHus TaOIUI] CYLIECTBYIOT?

Kaxk nmpousBecTy 3a/IMBKY sTYEUKN?

Kakum 00pa3oM MOXHO HCIIOJIb30BaTh JaHHbBIE U3 OJHOW TaOIHIIbI TPH

IIPOBEICHUH PAaCYETOB B APYron?

113.
114.
115.
116.
117.
118.

Kakum 006pa3oM MOKHO mpeoOpa3oBaTh TaOIUIy B TEKCT?

Kax BBOISITCS TaHHBIE B STYCHKY?

Kak 3agaTh KOTM4ECTBO CTPOK ¥ CTOJIOIOB B Ta0uIie?

Kaxk ynamute cTonber u3 Tabnuis?

Kakum 00pa3oM MOXKHO pa3enuTh siueiKy B TaOiMIle Ha HECKOIBKO?
Kakwue Tunel nuarpamm Bbl 3HaeTe?



119.
120.
121.
122.

Gopmyiry?

123.
124.
125.

Kak BcTaBUTH B TEKCT MaTeMaTuueckyro Gopmyry?

Kak BCTaBUTH B TEKCT Iuarpammy Juist 3aIaHHOM TaOIHIIbI?

Kak BbI3BaTh Mactepa quarpamm?

Kak oTKpBITE OKHO pemakTopa Gopmyst, 4TOOBI OTPEAAKTUPOBATH TOTOBYIO

Kak BcTaBuTh B (hopMmyiy madioH apodu mim paaukana?
Kakum 00pa3om MOKHO U3MEHUTh IIBET psijia TAaHHBIX ?
[Tpu U3MEHEHNH JaHHBIX B Ta0JIHIIE, IO KOTOPOU ObLIa MOCTpOEHA TharpaMmma,

HU3MCHUTCA JIM CaMa z[I/IarpaMMa?
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Kak u3mMeHuTh pazMepsl Juarpammbl?

Kak yganute nuarpamMmy?

Mo>KHO i ¥ KaK U3MEHUTH (OH 00JIACTH MOCTPOCHHUS TUarpaMMbl?
W3 kakux 00JacTeil COCTOUT auarpamMma’?

Kak BctaButh B popmysy mabaoH CyMMbl WIH NIPOU3BEACHUS psaa?
Kakum 00pa3oM MOKHO H3MEHUTH pa3Mephl CO3aHHON (GOpMYITbI?
UYro takoe nerenaa? Kakue nelicTBuUs ¢ JIETEHI0H MOXHO MTPOU3BOIUTH?
Uro Takoe 1ose B TEKCTOBOM JOKYMEHTE?

Kaxkue Tunel nonei cymecTByoT?

Uro Takoe KoJ ¥ 3HaU€Hue Mojei?

Kaxk BcTaBUTH B JOKYMEHT 10J€?

Kak nepekitoyaroT Ko ¥ 3Ha4€HUE 101517

Kak oOHOBIIsIFOTCS 3HAYEHUS TONeH?

Uro Takoe mosst popmbl? Kakue CymecTByrOT TpH MOt POpMBI?
Kakue 1oKyMeHThI Ha3bIBAIOT M1abIOHAMK?

C KakuM pacHMpeHneM CoxXpaHsroTcs madionsl B WORD?

Kakumu cioco6amu MOXKHO c0371aTh COOCTBEHHBIH 11a0I0H?

Urto 03HAYaeT TEPMHH <«AJIEKTPOHHAs Gpopmar?

Kak HacTpouTs mapaMeTpsl oJei 3IeKTPOHHOU HopmbI?

Jly1s yero 3amMIIAOT CO3/1aHHbIE 3JEKTPOHHBIE (POPMBI?

Kak 3amutuTh 31eKTpoHHYI0 hopmy?

Kax BHeCcTH M3MEHEHUS B CYIIECTBYIOIIYIO JIEKTPOHHYIO (hopmy?

Yro Takoe ctunu popmarupoBaHusi?

Kak nepeiitu B pexxum oToOpaxkeHus jokymenta Cmpykmypa?

YTo Takoe 3arojI0BOK U €ro ypOBEHbB?

Kax nmepemecTuTh ab3air TeKCTa B peKUME CTPYKTYPHI?

Kak nu3mMeHuTs ypoBeHb 3aroyioBka’?

Hasnauenue cxembl fokymeHnTa’?

Kak o0ecrieunTh aBTOMaTH4ECKOE MOCTPOEHUE OTJIaBICHU?

Kak BcTaBUTH B IOKYyMEHT OrjiaBiieHue?

UTO HYKHO ISl aBTOMaTHYECKOT0 TOCTPOEHUS CITUCKA WILTIOCTpauii?
Kak 106aBUTh B TOKYMEHT CIIMCOK UJUTIOCTpAUii?

Urto Takoe MpeAMETHBIN yKa3aTellb U KaK OH BCTaBJISETCS B JOKYMEHT?
Kak mnepememarscsi 1mo OOJIBIIOMY TEKCTY C IIOMOIIbIO OIJIaBJIEHMS, CIHCKa

I/IJ'IJ'IIOCTpaI_[I/Iﬁ U IpeIAMETHOT'O yKa3aTeJ1;1?
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Onummre NpUKIAAHYIO OPOrpaMMy CIIEHHAIBHOIO Ha3HAYEHHUS.
OnumuTe 0cCOOEHHOCTH COBPEMEHHBIX 00pa30BaTEIbHBIX OHIAWH-KOHCTPYKTOPOB.



